EMBASSY OF INDIA

ABU DHABI

Application for Employment of House Maid / Domestic Servant / Cook

	1 Name of the Employer
	:

	2 Nationality
	:

	3 Address & Telephone No. of the Employer Residence Office
	:

	4 Annual income of the Employer (Salary certificate) business licence copy to be attached)
	:

	5 Profession of Employer
	:

	6 Marital Status of the Employer and size of his family
	:

	7 Name and full address in India of the proposed servant and his/her Contact telephone number in India
	:

	8 How did the employer first come to know the servant and any relationship with the servant. (Please indicate name / address / passport details of person who introduced the servant to the employer).
	:

	9 Place of work of the proposed servant with the telephone no. so that the Embassy, if necessary, may contact the servant directly (Any change in place of work shall be required to be intimated to the Embassy).
	:

	10 Whether in the past the employer had employed any Indian servant, if so, details thereof:

a) Name & Passport No.

b) Duration of employment

c) Reason for termination

d) Any other relevant information
	:

	11 Salary to be paid to the servant
	:

	12 Name of Indian national and his address who is standing guarantee for good treatment of the employee
	:


Date:

Signature & Address of the employer

 (Embassy Permit)

EMBASSY OF INDIA – ABU DHABI

	ABU / L&W / 383 / 1 / 
	Date: ____/___/________        


(Name & address of Sponsor)

Dear Sir,

Please refer to your application for grant of a permit under chapter IV of the Indian Emigration Act. 1983 to recruit and employ the following Indian nationals:

	Sl.No
	Name
	Passport No.
	Category / Post


You are hereby granted this permit, effective from the date of issue indicated above, subject to the following conditions:-

1. The permit is not transferable

2. The permit is valid for a period of one year from the date of issue or the date of completion of recruitment whichever is earlier.

3. The Indian nationals recruited on the strength of this permit shall not be repatriated on grounds that they do not possess required skill.

4. The holder of the permit shall not obtain the assistance of any recruitment agent in any manner.

5. The employment agreement with the employee shall be signed by the holder of the permit and such agreement will be in conformity with the terms set out in the undertaking furnished by you and attested by this Embassy. In particular, the terms set out in the contract of employment actually concluded with the employee upon his arrival and registered with the concerned authorities of the Ministry of Labour of the Government of U.A.E. shall not be at variance with those spelt out in the undertaking attested by this Embassy to the disadvantage of the employee.

6. The holder of the permit shall be under obligation to treat such contract entered into with the employee as enforceable under the Labour laws of the U.A.E. It shall be his responsibility to furnish one copy of the contract to this Embassy after the same has been registered with the Ministry of Labour of the Government of the U.A.E. after the arrival of the employee in the U.A.E.

7. The holder of this permit shall ensure that the employer honours all the terms set out in the undertaking furnished by him and attested by this Embassy and in the event of any dispute with the Embassy to resolve such dispute before recourse to the Labour Dispute Section of the Ministry of Labour of the Government of the U.A.E.

8. The holder of the permit shall not supply manpower recruited on the strength of this permit to any other company, agent or person.

9. The holder of the permit shall be responsible for the general welfare and redressal of specific grievances of the employee recruited on the strength of this permit during the period of the contract. He shall in particular ensure payment of salary to the employee latest by the 10th of the following month.

10. The holder of this permit shall ensure that the employee registers himself with this Embassy within 15 days of his arrival in the U.A.E.

11. The holder of this permit shall not extend the services of an employee after the expiry of the contract without entering in to a fresh contract or without extending contract and not without the willful consent of the employee.

12. The holder of the permit shall notify to this Embassy, each case of death or disability of a worker within 48 hours of occurrence of the incident.

13. The holder of the permit shall not ask the employee recruited on the strength of this permit to work outside the U.A.E.

14. The holder of this permit may kindly append his signature to this permit in acceptance of the obligations cost on him hereinabove before forwarding it to the employee named herein.

Accepted as set out in para 14 above.

Seal and signature of the Sponsor.

Attaché (Community Welfare)

	عقد عمل فردي
	INDIVIDUAL EMPLOYMENT CONTRACT

	
	

	اسم العامل……………………………………
	Name of the Employee:………………………...

	رقم الجواز
	Passport No:…………………………………….

	يرجى مراعاة اننا قد أصدرنا تأشيرة عمل فردية رقم
…………………………………………….
	We have already issued individual employment

visa No:………………………………………

	التاريخ (مرفق طيه نسخة)……………………….
	dated(copy attached):………………………….

	
	

	و نتعه شروط العمل التالية
	We undertake to provide the following terms & conditions to the above employee.

	1. الراتب الأساسي……………………….
	1. Basic Salary…………………………...

	2. المهنة……………………………….
	2. Profession……………………………..

	3. مدة العقد……………………………..
	3. Period of Employment………………..

	4. مكان العمل…………………………...
	4. Place of Employment…………………

	5. فترة التجربة………………………….
	5. Trial Period…………………………….

	6. ساعات العمل…………………………
	6. Working Hours…………………………

	7. السكن……………………………….
	7. Accommodation………………………..

	8. المواصلات
	8. Transportation………………………….

	9. طعام مجاني أو بدل طعام……………….
	9. 9.    Free food or food allowance provision………………………………..

	10. تذكرة سفر من الهند إلى الدولة عند الاتحاق بالعمل و عند العودة…………………..
	10.  Air ticket from India to U.A.E. when joining and upon return…………………….

	11. شروط انهاء العقد و التسوية النهائية
	11. Condition for the termination of employment &   

      final settlement

	12. المزايا الطبية
	12. Medical benefits

	13. مزايا الاجازة
	13. Leave benefits

	14. شروط تجديد العقد
	14. Provision in regard to renewal of contract

	15. شروط السلامة المهنية
	15. Occupational safety provisions

	16. شروط الضمان الاجتماعي متضمنا التعويض عند الاصابة و الوفاة
	16. Social security provisions including 

      compensation for injury & death      

	17. كيفية تسوية المنازعات
	17. Mode of settlement of disputes

	18. شروط متعلقة بالتصرف بالجثة و نقلها حين الوفاة
	18. Provision in regard to disposal and 
      transportation of dead body of emigrant

	19 0 يتم توفير هاتف متحرك (الموبايل)  للخدامة ……..      
	19. A mobile phone and SIM card will be   provided to the housemaid etc. ………………………

	(10 – 18 حسب قانون العمل لدولة الامارات العربية المتحدة )
	(11 to 19 as per UAE Labour Law)

	

	المكان………………………………….
	Place:……………………………….

	التاريخ…………………………………
	Date:………………………………..

	توقيع و ختم الكفيل مع عنوانه الكامل
	Signature, seal with complete address

of the Sponsor 




Undertaking by an Employer seeking to employ Indian Housemaid Nursemaid / Nanny / Babysitter

I, ……………………………. S/o. …………………………………………………….. resident of  …………………………………………………………………………… do hereby undertake that

1. I shall honour and abide by the terms and conditions mentioned in the contract of employment attested by the Embassy of India, Abu Dhabi.

2. I shall not levy any charges upon or deduct or adjust from the salary / other payments due, under the contract of employment to the housemaid / nursemaid / nanny / babysitter any expenditure incurred by me in obtaining work permit / residence or employment visa / medical or health card.

3. I shall under no circumstances, physically abuse, terrorise and or beat the worker and in case of a problem shall immediately inform the Indian Embassy. I shall immediately intimate, by a letter addressed to Attaché (Community Welfare), Embassy of India, Abu Dhabi the fact of a worker’s visa being cancelled or release given to her.

4. I shall bring the aforementioned Housemaid / nursemaid / nanny / babysitter to the Embassy, within 2 weeks of her arrival, to register her with the Community Welfare Section of the Embassy. 

5. I shall permit the housemaid / nursemaid / nanny / babysitter to telephone the Embassy regarding her welfare at least once a week for the first three months.

Signature of the Employer:

Name & Address of the Employer:

Place & date

For guaranteeing fulfillment, of the terms of the Employment Contract in respect of Housemaids / Domestic nursemaids / nannies / babysitters

To


Embassy of India


P.O.Box: 4090


Abu Dhabi

Sir,

I, ………………………………………S/o. …………………………………………… and residing at …………………………………………………………………… …… and holder of Indian passport no.  …………………… Issued at …………………… on …………………………… and working as ………………………. (designation) in  ………………………………………………………………………………… ……… (name of the company), do hereby affirm that I know  Mr./ Ms.………………………………………………………………………… working as ………………………………. (designation) in …………………………………… (name of  the company) and he / she is sponsoring the employment of  Mrs./Ms..……………………………………. Daughter / wife of ……………………...  and resident of ………………………………………………………………………… as a housemaid / domestic nursemaid / babysitter from India.

I undertake / guarantee for good treatment of housemaid / domestic / nursemaid / nanny / babysitter and for the fulfilling of the terms of the contract by the employer. In the event of any problem between the employer and the housemaid / nursemaid / nanny / babysitter, I shall make arrangements to repatriate the housemaid / nursemaid / nanny / babysitter at my cost under intimation to the Community Welfare Wing of the Embassy of India in Abu Dhabi.

Yours faithfully,

Signature
:

Name

:

Address
:

Telephone
:

No. (Res.)
:

        (Off.)
:

P.O.Box No.
:

Date :

